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Getting started guide for Learners

We want you to get the best results when using our site, especially when you are just starting out.

Getting started guide for Learners

This guide specific to learners explains topics such as: logging in, navigating through

E-Learn, enrolling in courses, using the Help Center, updating your profile, and

accessing your certificates.

This guide covers the most common steps learners go through when using E-Learn. Please consult the
Help Center if you want to find a specific topic. If you have any additional questions, please email

helpcwtp@pitt.edu.
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Getting started guide for Learners

Logging In

The new credentials to log into E-Learn will be your E-Learn user name (First letter of first name,
full last name followed by a random number) for both the User ID, and Password field. Any issues
with credentials should be sent to helpcwtp@pitt.edu

. e-learn.pitt.edu Catalog News Contact Log in

Log in

User ID

Welcome t(EEES
E-Learn.pit

Remember me? Forgot password?
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Navigating through the system

Upon logging in, you will land on your dashboard. This is where you can view any courses you are
currently enrolled in, or view the course catalog.

Dashboard £ E B Q Mevore @ v
Enrolled  Groups < Dec 2018 >
S MTWTF S
e Courses &2 Catal
o 25 26 27 28 29 30 1

‘You are not currently enrolled in any courses.
Dashboard

]

N;w, To enroll via the course catalog, click Course Catalog, then find the course and click Enroll.

-
2 3 4 5 |6|/7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

e full calendar hic
. Bl Course

== Bl Catalog To-do +

¢ Set profile description

Announcements

& None

Left bar

The left bar displays tabs that allow you to quickly navigate to the main areas of the site, such as Dashboard,
News, Welcome, Users, and Resources.

)

Dashboard
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The left bar allows you access to these tabs no matter where you are in the site. If you hover over a tab, a pop-

up window will appear with the most important options for that area.

Top right bar
The top right bar displays icons which you can click to access your messages, notifications, calendar, help

center, search, and your profile.

Jk? B H Q Mel Moore I_‘h

Right bar
In the right bar, you can find listed the following: calendar, to-do list, announcements, and awards. To see

more details, just click on an item.

< May 2018 >
S M TWwWT F S
2930 1 2 3 4 5
6 7 8 9 [100M 12
13 14 15 16 17 18 19
20 21 22 23 24 2B %
27 28 29 30 31 1 2

To-do +
6 assessments due

Compliance >

Site wide game >

Champien

o (1)
843 8of 11

Announcements

Mastering Graphic Design

4

4 Graphic Ds;swgn’i:uiﬁdamema\s
Upcoming

@ weekly report presentation
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Enrolling in a course

We would like you to get familiar with how a typical course looks in E-Learn, how to browse a course,
explain the main features, and have a look at modules and assessments.

Courses & @ H Q MelMoor

Catalog

An Update for Child Welfare Professionals

CHiLo ProTECTIVE SERVICES LAW: c 0 ST
'YW )

CHILD ADVOCACY STUDIES

CAST

CHILD ADVOCACY STUDIES

Within the course catalog, you are able to view any course, the description, amount of credits, and
enroll. Within the course description, you click on the enroll button.

Act 148 Invoicing £ B8 Q vevore@ v
Introduction A Fiscal
Act 148 Invoicing

This one-hour training introduces Child Welfare Fiscal Professionals with less than three-years of experience to the portion of the Child Welfare Fiscal Cycle associated with
the Invoicing component. The trainer introduces participants to pertinent laws, regulations, and bulletins related to the Child Welfare Fiscal Invoicing policy and procedure.

The trainer demonstrates and guides participants through accurate classification of expenses and application of revenues. This is the online pre-work for the in-class Act
148 workshop

Modules

//// l/I ' 2 Here \slhecouseoullwne'

No access code required

Enroll

, 1 Act 148 Invoicing

g This one-hour training introduces Child Welfare Fiscal Professionals with less than three-years of experience to the portion of the Child Welfare Fiscal Cycle associated
Y with the Invoicing component. The trainer introduces participants to pertinent laws, regulations, and bulletins related to the Child Welfare Fiscal Invoicing policy and

procedure. The trainer demonstrates and guides participants through accurate fication of expenses and application of revenues. This is the online pre-work for the
in-class Act 148 workshop.
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Profile

Your profile page contains your basic information, account details, friends, photos, certificates and more.

To access your profile, click your name in the top right corner of your screen. If you need to edit your
profile, select "Edit" to the right of your window.

#? B H Q MelMoore

Mel Moore

\
Info  Completed About

| —

£ EH Q MeiMoore @ v

j Somiese Business
Scores
| Course Progress Egﬁ!ig
M CFSR Onsite Overview: Prerequisite Dec 10,2018 Account
2012

Never
Type: Learner

m Charting The Course: TOL Online . Dec 6,2018
1893 aoout 1 nour ge

Joined: Dec 6, 2018

a
]
Family Finding Practice: Overview Dec 10,2018 © Lastlogin: 4 minutes ago
h. 2067 z a

Login credentials

Awards (1) >

Overview of Reasonable
= | and Prudent Parenting and
— Public Law 113-183
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Your certificate portal can also be found on your profile page. All completed courses with an attached
certificate will be available to print, or download. Click on "Awards" and all completed certificates may be

accessed. Upon completion of a course, you will be emailed an additional link to access your certificate.

Mel Moore £ B B Q vemoore @
Awards =
This member has 1 awards.
° i
Info
£
Settings i = g
& oveviewof M —a— Click PDF icon to view Certificate
Privacy Reasonable and
*
Awards
i

CFSR Onsite
Overview:
Prerequisite
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Help Center

We don't want you to encounter difficulties when first using the site. You can access the E-Learn Help
Center by clicking the E icon in the top right bar. A pop-up box will open with options for choosing the
searchable online help, getting started guides, and if the page that you're on has help content, a "Help for
this page" option will also appear. Additional questions should be directed to helpcwtp@pitt.edu

Help center x

Overview General Leamners

Help for this page
See the help for the current page.

® Learner help desk

G If you're a learner, post your help desk
guestions here.

<
S

I -

Online help

Browse the online help or search for
specific topics.

Getting started guides

Guides that you can download and
print.
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